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Customization Guide

You will find the following customization options in the web portal. Navigate to the main menu 
and select Settings to access these options.

WORKSHEET

In the Custom Labels section, you’ll be choosing your 
school store’s name and economy token name. Start 

brainstorming with your school’s PBIS Team!

Many of the items under the 
Options tab were likely set up during 
the launch process. However, you 
can go in and change any of the 
options settings at any time.

Let’s take a look at the options that 
can be turned on and off. Please 
note that these options are turned 
on by defaut.

Give Comments
Add a comment to those being 
awarded points.

Display Student Balance
Show the point balance on the 
group page.

Adjust Points Options
Your administrator can adjust a 
student’s point value manually.

Store/Event Staff Overriding
This option determines which staff members are allowed to 
override  student purchases and event access.

School Information: Custom Labels

Points Label
What do you want to call 
your points?

Raffle Name
Set a naming convention: 
Raffles or Drawings?

Store Name
Choose a name for your 
school store.

Guiding Questions Your Team’s Ideas

Customizing Options:
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You will find the following customization options in the web portal. Navigate to the main menu 
and select Settings to access these options.

Optional Features:

This section will help you and your team decide which optional features you would like to 
use at this time. Each of these optional features has a corresponding resource guide that 
provides more information about customizing that particular feature for your school’s needs.

Like many of the features in the Options tab, most optional features can be turned on and 
off. Each of the optional features mentioned here automatically default to “on” until you 
change this setting.

Please note: Daily Point Goals and ARS cannot be turned on and off. ARS customization is 
only available to schools or districts that have purchased this feature at an additional 
charge. Once purchased, you will be able to customize the ARS feature under this tab.

Check-In/Check-Out (CICO)
Here, schools can decide whether or not to activate CICO. If activated, 
schools can further customize their point system, goals, and add their 
CICO coaches.

SEL Check
In this tab, schools can enable this feature. If enabled, schools can 
determine their campus-wide status options and build descriptions for 
clarity.

Earning Interest
Schools have the ability to decide if their students will have the opportunity 
to earn additional points for saving their points, just as they might earn 
interest on a savings account.


